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August 2017 
 
Dear Parents/Guardians, 

Our commitment to student safety requires intricate transportation procedures.  Arrival and dismissal are 

critically important times of the day and we appreciate your assistance in ensuring the safety of every child.  

Please note that staffing begins at 7:50 AM.  No student may be dropped off at Hillside before this time.   

BUS TRANSPORTATION 

Our bus transportation office will be using an online parent portal to notify you about your child’s bus assignment.  

Bus number, bus stop, and pick-up/drop-off times will all be posted on this portal.  No bus information letters will 

be mailed home.   

To access the site, simply use your child’s student ID number which is the same number that you used to sign up 

for the Parent Portal.  If you need your child’s ID number, please call the main office.  The portal will be open for 

access beginning the week of August 21st.  Please see the transportation portal step-by-step directions posted on 

the Hillside webpage. 

When students arrive at school by bus, they will be directed to where to go by an aide in the circle.  Students will 

either be outside, in the All Purpose Room, or in the Small Gym, depending on the weather. 

In order for children to be safely dismissed from the bus, we are following these procedures: 

1) Children who are in Grades K-2 MUST be picked up by a parent/guardian at the bus stop. 

2) If you would like someone other than the parent/guardian to pick up your child, you must give prior 

WRITTEN permission, naming the person who will pick up your child. 

3) K-2 children who are not met at the bus will be returned to school where you must pick up your child. 

4) Parents can give WRITTEN permission for 3rd and 4th graders to be dropped at the bus stop without being 

met by an adult. 

PARENT TRANSPORTATION 

Arrival 

Our arrival procedures for Circle Drop-Off will be new this year in order to alleviate safety concerns.   

Circle Drop-Off is between 8:00-8:20 AM. 

1) Buses will be in the circle between 7:50 – 8:00 AM and 8:20 - 8:30 AM.  Therefore, no parent vehicles will 

be permitted to enter the circle during these times.   
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Circle Drop-Off Continued 

2) There will be only ONE LANE in the circle for cars with cones along the curb identifying ten posts.  We ask 

parents to pull all the way forward to Post #1 at the end of the circle when dropping off to make this 

procedure most efficient.  There will be no passing.   

3) Staff will be outside to assist you.  Please pay attention to the custodian directing traffic. 

4) Students MUST exit the car on the passenger side, NOT the driver’s side.  This is for the safety of all 

children.   

5) If you would like to walk your child to the school entrance, please utilize the lot at Chemka Pool.  Parents 

may not park in the circle or Hillside staff lot, even for just a few minutes.   

Dismissal 

All dismissal changes must go through the office, not the classroom teacher, on the day of dismissal.  We ask that 

no dismissal changes are requested after 1:30 PM, unless there is an emergency. 

Buses will be in the circle between 2:40-3:00 PM.   Therefore, no parent vehicles will be permitted to enter the 

circle during these times.   

Pool Pick-Up is at 2:55 PM. 

Pool Pick-Up allows you to avoid the traffic AND get your child earlier than at Circle Pick-Up.  To participate in Pool 

Pick-Up, please follow these steps: 

1) Send a note designating your child as a pool pick-up. 

2) Park in the Chemka pool parking lot. 

3) Walk to the outside of the kindergarten entrance- staying behind the double doors. 

4) Wait for the children to be dismissed at 2:55 PM.   

5) Sign your child(ren) out on the sign-out sheet. 

Circle Pick-Up is between 3:05-3:15 PM. 

Circle Pick-Up allows you to efficiently pick up your child after the buses leave, while staying in your car.  To 

participate in Circle Pick-Up, please follow these steps: 

1) Park behind the buses. 

2) Once the buses leave, drive all the way to the end of the circle (Post #1).   

3) Remain in your car at all times. 

4) Instruct your child to be on the lookout for you. 

5) Require your child to enter the car on the passenger side only.  This may mean relocating your child seat 

or instructing your child to climb over it. 

For the sake of safety for all, there are no exceptions to these rules.  We appreciate your cooperation and 

patience as we perfect this new routine. 

Warm regards, 

Amy Cazes   John DeKams 

Principal   Assistant Principal 


